STONEHOUSE
TOWN COUNCIL

To Members of the Town Business Committee

You are hereby summoned to attend a meeting of the Committee to be held Monday 7t
September 2026 at 7pm at the Stonehouse Town Hall/Library, Queens Road, Stonehouse,
GL10 2QA

Committee Members:
Councillors: John Callinan, Keren Capeling, Carol Kambites (Committee Vice Chair), John Parker,
Val Randell, Keith Terry, Carol Trim and Theresa Watt (Committee Chair)

All residents of the Parish are welcome to attend the meeting. Up to 15 minutes will be set
aside at the beginning of the meeting for members of the public to raise questions or make
comments about any item which is on the agenda.

Cawlosy Novothv
Town Clerk
315t August 2026

Attendees are reminded that the Proceedings of this meeting may be filmed, photographed
or recorded.

AGENDA

B/1062 To receive apologies

B/1063 To receive Declarations of Interest

B/1064 To approve the minutes of the Business Committee meeting on 6" July ‘26.

B/1065 Matters arising
B/1066 To receive the latest budget position up to 315t August ‘26

B/1067 To seek retrospective approval for payments authorised by Officers since the
Full Town Council meeting in July ’26 (payments made during week
commencing 17t August ’26)

B/1068 To approve the:
1. latest BACS payment list and
2. provide retrospective approval for Debit Card Payments listed

B/1069 To seek retrospective approval for the temporary recruitment for the vacant
position of Town Maintenance Officer

B/1070 To seek retrospective approval to engage a contractor accredited with Severn
Trent Water to undertake gas pressurised leak detection at Oldends lane to
help identify and resolve a potential water leak



B/1077

To agree the preferred method for Business Committee to undertake the
process for preparing its 2027/28 financial year’s budget

To recommend for council approval the adoption of the following reviewed
policies:

1. Co-option

2. Role of Working Groups

To receive an update on Assertion 10 (Digital Compliance) of the Annual
Governance and Accountability Return (AGAR) for 2026/27

To receive a report on the council’s current IT Support Service contract and
the need to seek quotations for the next contract term

To consider and agree a response to Stonehouse Town Football Club’s proposal
to improve the football pitches at Oldends Lane playing field

Members Motion - To recommend council approve the award of a contract to
‘Flagpole Express’ for the supply and installation of flagpoles to the town green
in line with Option 1 (using 8M and 6M poles) of the two options presented to
Business Committee at its meeting on 7t April.

To receive updates from the following working groups:
. Climate Change Action Forum

Oldends Lane Development

Support Stonehouse

Youth

Policy

Internal Control Checks (ICC)

Local Government Review

PNRWDh

The Council will by resolution exclude the public from the following items as due to

the confidential nature of the business to be transacted publicity of the item would

B/1078

B/1079

be prejudicial to the public interest.
To recommend for council approval to increase staff salaries by one increment
to be backdated to 1t April 2026 following staff appraisals; this to include an
increment rise for the recently vacated Town Maintenance Officer

To note the date of the next meeting - Monday 5" October 2026



Notes on Agenda items, BC Monday 7t" September 2026

B/1064 Minutes

Draft Minutes in supporting papers

B/1065 Matters arising

Officers have:

e Made payment of £150 plus vat to Stonehouse Community Association towards
the cost of tree works

e Made the recommended changes to the council’s reserves

e Engaged with contractors to undertake Fire risk assessments and EICR checks on
the council’s workshop, Pavilion and Pod buildings

e Notified Stroud district council of the town council’s adoption of the updated
version of the Town and Parish Charter

B/1066 Budget

See attached budget report

B/1067 Payments August

See attached list of payment made during August (signed off by council signatories) -
retrospective approval sought

B/1068 Payment lists

Members to note that papers will include the following:
e Payment list for all BACS payments requiring approval
e Payment list for debit card payments already made but requiring retrospective
approval

B/1069 Temp
recruitment

The Town Maintenance Officer (TMO) handed his notice in during July and left the council
in August moving back to his previous employ at Wycliffe College.

The matter was raised with HR Sub Committee on 23" July '26. Officers requested that a
replacement be found as early as possible due to the pressures on the grounds operation
at this time of year; it was advised that it would be prudent on this occasion to recruit on
a temporary basis on the grounds that it was necessary to secure a replacement as soon
as possible and that it would provide staff time to determine how good a fit the new
recruit would be to the operation over the longer term.

HR Sub Committee determined that subject to the agreement of both the Chair and Vice
Chair of Council, the replacement for the vacant position of TMO would be recruited on a
short term basis of four months (on the same terms and conditions as the previous post
holder) immediately and that retrospective approval would be sought by Business
Committee at its next meeting in September 2026.

Following successful interviews (attended by a HR Member), the short term post was
awarded to the successful candidate, a local resident, who was able to start work with

the council on Tuesday 25" August.

Retrospective approval is sought for this short term appointment

B/1070 Water Leak —
Oldends Lane playing
field

It has been necessary to engage with a local contractor to investigate a water leak (60
Litres per hour) at Oldends Lane Playing Field.

Severn Trent Water (STW) had initially reported the leak to the town council several
weeks ago and explained that as the leak had to be on council land, it was up to the
council to find and repair the leak at its own cost. Officers have since looked at all the
water outlets to determine whether there was ongoing water usage even when the
facilities were closed — this proved negative; the site was more generally inspected by
officers and it was determined there was no obvious signs of a leak.

Officers were approached by Severn Trent a second time asking for an update and
suggested that a more thorough investigation needed to be undertaken. As it was
anticipated that the leak was in all likelihood underground, it was suggested that a




contractor using gas leak detection was engaged — STW had a number of accredited
contractors that could undertake this type of work.

Officers engaged an accredited local company and was asked initially to carry out checks
up to a total value of £700 — this equated to one days work. Officers received support to
continue this urgent work from Chairs and Vice Chairs. Officers have since had to extend
this period due to the lack of on site information with regards the location of the
incoming water pipework. There are currently no drawings or plans to identify the pipe-
run from the feed to the site’s buildings. Further work was sanctioned on the basis that
the leak had to be found.

At the time of writing this update (Thursday 27" August), the contractor advised that he
had found the pipe-run, identified the location of the leak and repaired it. The total cost
will be reported at the Business Committee meeting.

Whilst the council has had to fund this investigation work at a cost, in addition to fixing
the leak, the contractor has plotted the exact positioning of the pipe run across the site —
this will be of significant future benefit to the council.

B/1071 — Budget setting

In previous years, Business Committee has agreed for the Committee Chair and Vice Chair
to meet with the committee Clerk to discuss budgets in detail (it was agreed that other
committee Councillors would attend if they wished) and then would report back to
committee during the coming months to discuss their findings and thoughts on the
following year’s budget. Business Committee are asked to consider taking a similar
approach for the forthcoming budget setting process or, to decide on an alternative.

B/1072 Policy revisions

See attached revised policies — Role of Working Groups and Co-option

B/1073 Assertion 10

Assertion 10 update — September 2026
e Council owned domain names (.gov.uk) — fully compliant

e Website Accessibility Compliance — not compliant but working towards
Aubergine have put all the legal documents on the new website — the
Agendas/Minutes/Supporting Papers for the last full year and current year, all
policies and documents, and all finance and accounting information
The website has been passed back to the office, for staff to add all the ‘nice to
have’ information, which has taken a significant amount of time. Aubergine have

made the blank pages for officers to add input.

Comms Working Group are meeting to finalise the website before it is sent to
Aubergine to go ‘live’.

Aubergine will run a final compliance check.

e Web content Accessibility Statement — not compliant but will be included on the
new website

A new statement has been written for the new website.
e T Policy — (includes Social Media and Communications Policy) — compliant

e Data Protection —compliant

B/1074 IT Support
contract

Stonehouse Town Council’s three year IT support contract expires at the end of
December; the index linked contract is currently with Jireh Solutions and has annual
contract value of approximately £3,300; costs are charged for additional work but the




cost of this work is substantially lower than in previous contracts — they have been
limited to £1,252 in 2023/24, £400 in 2024/25 and £488 in 2025/26.

Council is required to subject the service to competition and as such seek quotations
from at least three suppliers; Officers are therefore currently discussing the specification
to be used for the quotation process with Jireh, in case further enhancements are
needed.

Over the term of the contract, Jireh Solutions has delivered a relatively trouble free
service and officers are very satisfied with the support received. The company is quick to
respond to any issues that may arise and due to the reliability of the relatively new
equipment, the number of support requests has reduced significantly from previous
contracts; this is reflected in a significant reduction in additional costs

Officers have every confidence that Jireh are keeping the Council’s IT infrastructure and
cyber security effectively maintained, ensuring the computers remain secure and
operational with minimal disruption to day-to-day work.

Officers expect to present committee with quotations for a new contract at its November
meeting. In the meantime, Officers are seeking feedback from committee in terms of a
preferred length of contract.

B/1075 STFC Pitch
Improvements

Stonehouse Town Football Club have expressed disappointment and concern with the
town council’s maintenance regime of the football pitches at Oldends lane during the off-
season (See letter attached from Stonehouse Town Football Club).

The football club completes their season’s matches during May each year and restart
their season in July with friendlies. The football club wishes for the pitches’ worn patches
to be repaired in time for the start of each season.

Having looked at the areas of concern raised by the football club, Officers feel that in the
main, all the football pitches at Oldends lane have been well maintained and are
generally in good condition; the few worn patches are an unfortunate effect of a well-
used ground and is synonymous with most if not all football pitches.

To allow the worn patches to recover, the football club are allowed to reposition pitches
each season. This option is regularly exercised and so the limitations of the worn patches
on the club’s ability to play football matches are virtually non-existent.

In the last three years, Officers have needed to halt the use of Oldends Lane Playing Field
for organised sports due to the extreme dry weather; cracks emerge indiscriminately
across the ground creating significant safety concerns. The cracks emerge irrespective of
whether the ground has grass or not.

There is currently much pressure on the council’s grounds team during the period May to
September each year with at least two days spent watering the town’s planters and
hanging baskets because of the prevailing hot weather. Added to this, is the need to
regularly fill in the emerging cracks in the ground at each of the council’s playing fields
namely, Laburnum, Meadow road, Oldends Lane and Stagholt. In the recent past, owing
to the ongoing heat issues, it has become difficult to complete the latter maintenance
task, let alone dealing with other maintenance issues.




It is recommended therefore that the football club, should they wish to further improve
the playing pitches, either complete their suggested maintenance regime themselves or
employ a contractor to assist. The council does have a water bowser that may be used to
water the playing pitches — Business Committee may wish to allow its use by the football
club during the period in question.

Business Committee is also asked to consider paying for the cost of materials to repair
the ground this would seem reasonable in the spirit of partnership.

As for the safety concerns expressed by the club, the Senior Town Maintenance Officer
regularly inspects the ground and when the caps used to cover the spare holes for the
goal posts are unearthed by dogs, they are replaced and covered, as are the holes dug by
dogs whilst exercising on the playing field.

B/1076 Member’s
Motion

Town Councillor John Callinan B/1055 is to speak to this Member’s motion.

B/1078

HR Sub Committee discussed the outcome of the successful staff appraisals at its meeting
on 23rd July ’26. The recommendation was that all staff members be awarded increment
rises for the 2026/27 financial year. The total cost to the authority will be provided at the
meeting.




STONEHOUSE
TOWN COUNCIL

Minutes of a Town Business Committee Meeting held on Monday 6" July 2026 at
7pm at the Stonehouse Town Hall/Library, Queens Road, Stonehouse, GL10 2QA

Present: Councillors John Callinan, Keren Capeling, Carol Kambites, John Parker,
Val Randell, Keith Terry, Carol Trim and Theresa Watt (Chair of Committee).

In Attendance: Carlos Novoth - Town Clerk.

All residents of the Parish are welcome to attend and a period of up to 15 minutes
will be set aside at the beginning of the meeting for members of the public to
raise questions.

Attendees are reminded that the Proceedings of this meeting may be filmed,
photographed or recorded.

There were no members of the public in attendance

B/1044

B/1045

B/1046

B/1048

To receive apologies
There were no apologies

To receive Declarations of Interest
Declarations of interest were raised by Cllrs Keith Terry and Keren
Capeling in relation to agenda item BC1051

To approve the minutes of the Business Committee meeting on 15t
June ‘26.

Committee APPROVED the minutes as a true and accurate record of
the meeting

Matters arising

Committee NOTED the update provided by the Clerk

Mention was made of the success of the Canal Festival and the thanks
expressed by St Cyr’s Church for the council financial support

To receive a letter of Thanks from the ‘Great Western Air
Ambulance Charity’ (GWAAC) for the town council’s financial
contribution towards the provision of its services

Committee NOTED the letter of Thanks from the Great Western Air
Ambulance Charity noting the increasing number of incidents attend
by the Charity and the £2,200 cost of doing so on each occasion



B/1049 To receive the latest budget position
A query was raised in relation to the net cost associated with the
budget; it was explained that this related to the council’s cost net of
its income.
Committee NOTED the latest budget position with total Net Actual
Income of £217,556.11; total ‘Net Actual’ Expenditure of £106,163.02
and Reserves movements of £612.10.

Clirs John Callinan and Carol Kambites apologised for not declaring an interest
at the start of the meeting but stated that they should leave the meeting in
light of their involvement in the ‘Walking festival’ (agenda item B/1050) the
Clirs left the meeting at 7.07pm

B/1050 To approve the latest BACS payment list and provide retrospective
approval for Debit Card Payments
Committee APPROVED BACS payment totalling £25,189.76

Clirs John Callinan and Carol Kambites returned to the meeting at 7.08pm

Committee RETROSPECTIVELY APPROVED Debit Card payments
totalling £720.99

Clirs Keith Terry and Keren Capeling left the meeting in light of their declared
interest in agenda item B/1051 - 7.09pm

B/1051 To approve payment from earmarked reserves to Stonehouse
Community Association
The Clerk explained that the earmarked reserve set aside for tree
works at the community centre was not intended to include
supporting the cost tree surveys; for this reason, the request from
Stonehouse Community Association to pay for a recent survey costing
£150 plus vat has been raised at Business Committee.
Committee RESOLVED to support this cost (£150) but in future would
need to be asked ahead of any planned work.

Clirs Keith Terry and Keren Capeling returned to the meeting - 7.11pm

B/1052 To review the council’s current Financial Reserves and
recommend suggested changes to full council for approval
The Clerk reminded Committee that a review of the council’s
Reserves had been referred to Business Committee by full town
council. Cllrs’ understanding of the reserve headings varied and so an
explanation was needed by some Cllrs. This was provided, albeit to a
limited extent by the Clerk. It was explained that Environment
Committee would also be reviewing the council’s Reserves primarily
from the aspect of support needed for projects initiatives that would
normally report to that committee.




Cllr John Callinan raised a number of questions that he asked for
written replies to in relation to the following existing reserve
headings: Community Facilities, Neighbourhood Plan Review, Stroud
District Council Market Town’s Initiative Funding, Stagholt Brook
Repairs and Court View. In general Cllr Callinan asked to be provided
with information on when each of the earmarked reserves were
allocated, by whom ie which committee and for what purpose. At a
follow up meeting with Cllr Callinan on Tuesday 7t July, he also
asked for a copy of the letter from Stroud District Council confirming
the Market Town funding; for the council to explore with Severn
Trent Water who is directly responsible for the maintenance of
Stagholt Brook; what the reserve for Court View was to be
specifically spent on.

Cllr Callinan also asked for a total spend on the Ship Inn Site since the
town council had taken responsibility for its day to day management.
Cllr Callinan confirmed that he would be putting all of his questions
to the town council in writing.

There was some discussion on the reserves as a whole and it was
considered sensible to conduct a review once the council’s priorities
were established.

It was however RECOMMENDED that the following minor changes be
approved:

e To Delete the earmarked reserve for ‘Elections’ - it was felt
that financial support for Elections should be included in the
council’s revenue budgets

e To Delete the earmarked reserve ‘Oldends Lane Sewage
Development’

e To Delete the earmarked reserve for the ‘Neighbourhood Plan
Review’ - it was felt that the use of Neighbourhood Plans may
soon be outdated

e To consolidate the amounts currently held in the following
earmarked reserves in a new earmarked reserve called ‘Market
Town Funding’ and to Delete those reserve headings that will
no longer hold reserve funding:

o Stroud DC Tourism Grants - £651

o Stroud District Council Market Towns Initiative Funding -
£43,325

o Tourism Market Towns - £1,010

To review the council’s Financial Risk Assessment for 2026 and
recommend changes to full council for approval

Discussion on the revised, track changed Financial Risk Assessment
was centred on the scoring of the risk associated with the council’s
management of its tree stock, as it was given a high risk score. The
Clerk highlighted his concerns and reasons for scoring the risk so
highly reflecting on the need for an improved process to agree
remedial actions necessary following advice from tree surveyors
contracted to undertake the council’s annual tree surveys.



Cllr John Parker stated it was necessary to improve the council’s
inspection regime, survey specification and associated processes
needed improvement but disagreed with the current high scoring for
this element of the council’s operation; he felt it was unwarranted.
Cllr Parker also felt that there were discrepancies with the surveys
undertaken ie some risks were not being identified and necessary
works not being recommended in recent years and that with an
improved tree survey specification produced by the Council’s
Community Arboretum and Open Spaces (CAOS) working group, this
would deal more adequately with the current issues. In light of this
and the expediency with which this was promised, a risk score of 6
was agreed in light of a reduced likely-hood of an incident arising
from a more thorough approach to tree surveys and an improved
decision making process. The wording relating to the tree
management risk would be revised accordingly.

Discussion moved to the risk score given to item 1 on the assessment
relating to insurance. It was agreed that this would be reviewed in
time for the next full town council meeting.

Cllr Callinan asked Cllr Parker when the minutes of the latest CAOS
meeting will be brought to the council’s attention - Cllr Parker
confirmed that he had already provided the minutes to Environment
Committee for its next meeting; town councillors had been copied in.

Subject to the recommended changes, Committee RECOMMENDS
Council approve the revised Financial Risk Assessment.

To approve the award of contract to undertake Fire Risk
Assessments for the Pavilion, Workshop and Pod buildings
Committee noted Officers’ work in securing three quotations, the
lowest of which was presented by Stroud Alarms at £840 plus vat
Committee APPROVED the award of contract to undertake Fire Risk
Assessments for the Pavilion, Workshop and Pod buildings to ‘Stroud
Alarms’ at a total cost of £840 plus vat

To approve the award of contract to undertake an EICR (Electrical
Installation Condition Report) inspection on the Council’s Pavilion,
Pod and Workshop buildings

Committee noted Officers’ work in securing three quotations, the
lowest of which was presented by ‘MD Electrical’ at £864 plus vat
Committee APPROVED the award of contract to undertake EICR
reports for the Pavilion, Workshop and Pod buildings to ‘MD Electrical
‘at a total cost of £864 plus vat

To receive an update on Assertion 10 (Digital Compliance) of the
Annual Governance and Accountability Return (AGAR) for 2026/27

Committee NOTED the council’s latest position with regards the
ongoing work to ensure full compliance with Assertion 10 of the



B/1060

AGAR. Officers hoped that the remaining work to the council’s new
website would be complete by Business Committee’s next meeting in
September.

To seek permission from GCC to install cycle racks to two locations
on High Street pavements (outside ‘Trafalgar’ chip shop, ‘Lobby’s
Tackle’) and, outside the ‘Pod’ and if successful to approve their
installation.

Committee APPROVED the work at an approximate cost of £350
subject to permission being granted by Gloucestershire County
Council in relation to the cycle racks planned for the High street.

To discuss and recommend the Communications working group
report to Environment Committee in future

Committee RECOMMENDED for council to approve the
Communications working group reporting to Environment Committee
in future as the clerk for the committee currently provides the officer
support for the group

To receive the newly updated ‘Parish and Town charter’ and
recommend for council approval

Some Cllrs had difficulty in accessing the latest revision to the Parish
and Town Charter and asked that a PDF copy be sent to all Cllrs prior
to the full town council meeting in July so that it can be considered
for adoption.

To receive updates from the following working groups:
1. Climate Change Action Forum
Minutes of last meeting noted - the working group hopes to present
a new draft action to the next meeting for consideration
2. Communications
Not met
3. Oldends Lane Development
Not met
4, Support Stonehouse
Not met recently - meeting will be scheduled for the autumn
5. Youth
Not met
6. Policy
Met recently - scheduled list of policies to be reviewed
7. Internal Control Checks (ICC)
ICC working group members to discuss next Internal Control Checks
8. Local Government Review
An academic looking into Local Government Reorganisation has
been invited to offer some thoughts on the subject matter along
with some helpful advice at the next Full town council meeting on
the 20t July



/1061 To note the date of the next meeting - Monday 7" September 2026

Committee NOTED the date of the next meeting



Financial Budget Comparison

for Town Business Committee

Comparison between 01/04/26 and 27/08/26 inclusive. Includes due and unpaid transactions.

Excludes transactions with an invoice date prior to 01/04/26

INCOME

Town Business Committee

100 Precept

105 Newsletter Advertising

120 Feed-in Tariff from Town Hall

125 Stonehouse Town FC lease

126 STFC Water Recharge

127 STFC Electric Recharge

130 Athletics Field Lease

135 Phone Mast on Land

140 Building Lease at OEL

145 Magpies Social Club

150 Community Centre Lease

155 OEL Pitch Hire

160 Misc Income

170 Investments Interest

172 Bank Interest - Charity A/C

174 Bank interest - Cambridge BS

176 Bank Interest - Nationwide

177 Bank Interest - Melton
Building Society

178 CCLA Interest

179 Town Hall/Library Recharges

Actual Net

£0.00 £216,693.50

2026/2027 Reserve
£433,387.00

£0.00 £0.00
£1,000.00 £0.00
£600.00 £0.00
£200.00 £0.00
£2,500.00 £0.00
£0.00 £0.00
£6,000.00 £0.00
£637.00 £0.00
£2,000.00 £0.00
£500.00 £0.00
£3,000.00 £0.00
£500.00 £0.00
£0.00 £0.00
£2,000.00 £0.00
£2,000.00 £0.00
£2,000.00 £0.00
£2,000.00 £0.00
£18,000.00 £0.00
£3,000.00 £0.00

£0.00
£334.13
£0.00
£0.00
£1,120.88
£0.00
£0.00
£0.00
£0.00
£0.00
£0.00
£0.00
£0.00
£0.00
£0.00
£0.00
£0.00

£3,304.93
£0.00

Includes commitments.

Balance

-£216,693.50
£0.00
-£665.87
-£600.00
-£200.00
-£1,379.12
£0.00
-£6,000.00
-£637.00
-£2,000.00
-£500.00
-£3,000.00
-£500.00
£0.00
-£2,000.00
-£2,000.00
-£2,000.00
-£2,000.00

-£14,695.07
-£3,000.00

27/08/26 02:23 PM Vs: 9.18.

Stonehouse Town Council

Page 1

Bal %age

-50.00%
0.00%
-66.59%
-100.00%
-100.00%
-55.16%
0.00%
-100.00%
-100.00%
-100.00%
-100.00%
-100.00%
-100.00%
0.00%
-100.00%
-100.00%
-100.00%
-100.00%

-81.64%
-100.00%



Financial Budget Comparison

for Town Business Committee

Comparison between 01/04/26 and 27/08/26 inclusive. Includes due and unpaid transactions.

Excludes transactions with an invoice date prior to 01/04/26

Total Town Business Committee

EXPENDITURE

Town Business Committee

1000
1000/1
1000/2
1000/3
1000
1010
1010/1
1010/2
1010
1020
1030
1040
1040/1
1040/2
1040/3
1040/4
1040/5
1040
1050

Salaries

Contracted staff
Locum

Short term contracted staff
Total

Training & Recruitment
Contracted Staff
Councillors

Total

Health & Safety
Professional Fees

IT support

General

Website

Newsletter

Phones

Printing

Total

Office Equipment Renewals

Includes commitments.

2026/2027 Reserve Actual Net Balance Bal %age
£479,324.00 £0.00 £221,453.44  -£257,870.56 -53.80%
£232,144.00 £0.00 £87,035.14 £145,108.86 62.51%

£0.00 £0.00 £0.00 £0.00 0.00%
£0.00 £0.00 £0.00 £0.00 0.00%
£232,144.00 £0.00 £87,035.14 £145,108.86 62.51%
£2,000.00 £0.00 £475.00 £1,525.00 76.25%
£1,000.00 £0.00 £245.00 £755.00 75.50%
£3,000.00 £0.00 £720.00 £2,280.00 76.00%
£2,500.00 £0.00 £243.26 £2,256.74 90.27%
£6,000.00 £0.00 £4,470.11 £1,529.89 25.50%
£6,750.00 £0.00 £1,512.30 £5,237.70 77.60%
£1,300.00 £0.00 £843.68 £456.32 35.10%
£0.00 £0.00 £1,200.00 -£1,200.00 0.00%
£600.00 £0.00 £73.34 £526.66 87.78%
£0.00 £0.00 £295.73 -£295.73 0.00%
£8,650.00 £0.00 £3,925.05 £4,724.95 54.62%
£500.00 £0.00 £0.00 £500.00 100.00%

27/08/26 02:23 PM Vs: 9.18.

Stonehouse Town Council

Page 2



Financial Budget Comparison

for Town Business Committee
Comparison between 01/04/26 and 27/08/26 inclusive. Includes due and unpaid transactions.

Excludes transactions with an invoice date prior to 01/04/26

1060
1060/1
1060/2
1060
1070

1070/1
1070/2
1070/3
1070/4
1070/5
1070/6

1070/7
1070/8
1070
1080
1080/1
1080/2
1080
1090
1090/1
1090/2

Grants

One-Offs

Long-Term
Total

Town Hall/Library Shared
Costs

Rates

Water

Electric

Gas

Interior Maintenance (reactive)

Interior Maintenance
(programmed)

Waste Collection

Security

Total

Town Hall/Library STC costs
Exterior Maintenance/Cleaning
Interior Cleaning

Total

Admin Expenses

Paper

Other

Includes commitments.

2026/2027 Reserve Actual Net Balance
£10,000.00 £150.00 £9,286.00 £864.00
£10,000.00 £0.00 £20,500.00 -£10,500.00
£20,000.00 £150.00 £29,786.00 -£9,636.00

£5,300.00 £0.00 £4,154.80 £1,145.20
£800.00 £0.00 £248.51 £551.49
£3,000.00 £0.00 £950.40 £2,049.60
£2,500.00 £0.00 £179.63 £2,320.37
£1,000.00 £0.00 £0.00 £1,000.00
£1,000.00 £0.00 £0.00 £1,000.00
£100.00 £0.00 £0.00 £100.00
£300.00 £0.00 £0.00 £300.00
£14,000.00 £0.00 £5,533.34 £8,466.66
£1,000.00 £0.00 £150.00 £850.00
£2,100.00 £0.00 £701.08 £1,398.92
£3,100.00 £0.00 £851.08 £2,248.92
£300.00 £0.00 £28.00 £272.00
£1,000.00 £0.00 £626.27 £373.73

27/08/26 02:23 PM Vs: 9.18.

Stonehouse Town Council
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Bal %age

8.64%
-105.00%

-48.18%

21.61%
68.94%
68.32%
92.81%
100.00%
100.00%

100.00%
100.00%

60.48%

85.00%
66.62%

72.55%

90.67%
37.37%



Financial Budget Comparison

for Town Business Committee
Comparison between 01/04/26 and 27/08/26 inclusive. Includes due and unpaid transactions.

Excludes transactions with an invoice date prior to 01/04/26

1090/3

1090/4
1090
1100
1110

1120
1130
1140
1140/1
1140/2
1140/3
1140/4
1140/5
1140/6
1140/7
1140/8
1140/9
1140
1150
1150/1
1150/2

Printing and Delivery of
Newsletters

Travel expenses
Total
Mayor's Charity & Expenses

Travel Costs/Staff &
Councillors

Election Costs
Civic/Remembrance Parades
Pavilion Overheads

Rates

Water

Electric

Cleaning

Maintenance (reactive)
Maintenance (programmed)
Waste Collection

Security

Septic Tank

Total

Workshop Overheads
Water

Electric

Includes commitments.

2026/2027 Reserve Actual Net Balance
£8,000.00 £0.00 £3,120.00 £4,880.00
£0.00 £0.00 £50.60 -£50.60
£9,300.00 £0.00 £3,824.87 £5,475.13
£300.00 £0.00 £0.00 £300.00
£200.00 £0.00 £0.00 £200.00
£3,000.00 £0.00 £0.00 £3,000.00
£180.00 £0.00 £0.00 £180.00
£0.00 £0.00 £0.00 £0.00
£2,000.00 £0.00 £605.64 £1,394.36
£6,300.00 £0.00 £1,856.73 £4,443.27
£1,500.00 £0.00 £547.00 £953.00
£2,000.00 £0.00 £298.89 £1,701.11
£1,000.00 £0.00 £366.92 £633.08
£500.00 £0.00 £0.00 £500.00
£200.00 £0.00 £280.00 -£80.00
£0.00 £0.00 £590.00 -£590.00

~ £13,500.00 £0.00  £4,545.18 £8,954.82
£0.00 £0.00 £0.00 £0.00
£0.00 £0.00 £0.00 £0.00

27/08/26 02:23 PM Vs: 9.18.

Stonehouse Town Council

Page 4

Bal %age
61.00%

0.00%

58.87%
100.00%
100.00%

100.00%
100.00%

0.00%
69.72%
70.53%
63.53%
85.06%
63.31%

100.00%
-40.00%
0.00%

66.33%

0.00%
0.00%



Financial Budget Comparison

for Town Business Committee
Comparison between 01/04/26 and 27/08/26 inclusive. Includes due and unpaid transactions.

Excludes transactions with an invoice date prior to 01/04/26

1150/3
1150/4
1150/5
1150/6
1150

1160

1160/1
1160/2
1160/3
1160/4
1160/5
1160

1170

1180

1180/1
1180/2
1180/3
1180/4
1180/5
1180/6
1180/7
1180/8
1180/9

Maintenance (Reactive)
Maintenance (programmed)
Waste Collection

Security

Total

Equipment & Vehicle Costs
Equipment and Vehicle costs
Maintenance

Fuel

Tax

MOT/Service

Total

Youth Centre Workers
Youth Centre Overheads
Rates

Water

Electric

Cleaning

Maintenance (reactive)
Maintenance (programmed)
Waste collection

Security

IT costs

Includes commitments.

2026/2027 Reserve Actual Net Balance
£300.00 £0.00 £599.31 -£299.31
£1,000.00 £0.00 £288.00 £712.00
£1,800.00 £0.00 £121.50 £1,678.50
£200.00 £0.00 £280.00 -£80.00
£3,300.00 £0.00 £1,288.81 £2,011.19
£700.00 £0.00 £365.00 £335.00
£1,000.00 £0.00 £0.00 £1,000.00
£700.00 £0.00 £277.64 £422.36
£350.00 £0.00 £0.00 £350.00
£600.00 £0.00 £0.00 £600.00
£3,350.00 £0.00 £642.64 £2,707.36
£67,500.00 £0.00 £16,859.38 £50,640.62
£1,400.00 £0.00 £1,701.70 -£301.70
£300.00 £0.00 £146.08 £153.92
£1,700.00 £0.00 £423.62 £1,276.38
£1,300.00 £0.00 £406.00 £894.00
£2,000.00 £0.00 £5,877.33 -£3,877.33
£1,500.00 £0.00 £288.00 £1,212.00
£300.00 £0.00 £0.00 £300.00
£500.00 £0.00 £682.00 -£182.00
£1,100.00 £0.00 £197.35 £902.65

Bal %age
-99.77%

71.20%
93.25%
-40.00%

60.95%

47.86%
100.00%
60.34%
100.00%
100.00%

27/08/26 02:24 PM Vs: 9.18.
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80.82%
75.02%

-21.55%
51.31%
75.08%
68.77%

-193.87%
80.80%

100.00%

-36.40%
82.06%



Financial Budget Comparison
for Town Business Committee

Comparison between 01/04/26 and 27/08/26 inclusive. Includes due and unpaid transactions.

Excludes transactions with an invoice date prior to 01/04/26

Includes commitments.

2026/2027 Reserve Actual Net Balance
1180 Total £10,100.00 £0.00 £9,722.08 £377.92
1200 Subscriptions £3,500.00 £0.00 £2,594.35 £905.65
1210 Insurances
1210/1 Public/Employee Liability £8,000.00 £0.00 £8,991.70 -£991.70
1210/2 Buildings £0.00 £0.00 £0.00 £0.00
1210/3 Vehicle £1,500.00 £0.00 £731.68 £768.32
1210 Total £9,500.00 £0.00 £9,723.38 -£223.38
1220 Project Planning & Delivery
1220/1 OEL Car Park £0.00 £0.00 £0.00 £0.00
1220/2 Stagholt £0.00 £0.00 £2,367.50 -£2,367.50
1220/3 Ship Inn site £0.00 £1,160.10 £4,160.10 -£3,000.00
1220/4 Court View £0.00 £0.00 £0.00 £0.00
1220/5 Great Oldbury £0.00 £0.00 £0.00 £0.00
1220 Total £0.00 £1,160.10 £6,527.60 -£5,367.50
1230 Climate Change £5,000.00 £0.00 £0.00 £5,000.00
Total Town Business Committee £418,624.00 £1,310.10 £188,292.27 £231,641.83
Total Town Business Committee Income £479,324.00 £0.00 £221,453.44 -£257,870.56
Total Town Business Committee Expenditu £418,624.00 £1,310.10 £188,292.27 £231,641.83

~ £60,700.00 - £33,161.17

Total Net Balance

Bal %age

3.74%
25.88%

-12.40%
0.00%
51.22%

-2.35%

0.00%
0.00%
0.00%
0.00%
0.00%

0.00%
100.00%

55.33%

27/08/26 02:24 PM Vs: 9.18.

Stonehouse Town Council
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Stonehouse Town Council

Expenditure transactions - approval list

Supplier totals will include confidential items

BACS Approval List

Start of year 01/04/26

No Payment Gross Heading Invoice  Details Invoice
Reference date
5125 FPO190826 £264.96 1220/3 01/07/26 Abbey Loos - July '26 - Portaloo Hire - Ship Inn 86771
ABBEY Site
£264.96 Abbey Loos - Total
5129 FP0O190826 £259.20 02/07/26 All Done and Dusted - July '26 - Pod & Pavilion 1026
ADAD Cleaning
1 £115.20 1180/4 July '26 - Pod Cleaning
2 £144.00 1140/4 July ‘26 - Pavilion Cleaning
£259.20 All Done and Dusted - Total
5150 FPO190826 £600.00 1090/3 17/08/26 Dor2Dor - Delivery of Stonehouse News Issue 62 2527
D2D
£600.00 Dor2Dor - Total
5107 FPO190826 £26.40 1080/1 20/07/26 Easy Window Cleaning - July '26 - TH 45671
EASYWIND
ow
5137 FPO190826 £26.40 1080/1 15/08/26 Easy Window Cleaning - August '26 - TH 37092
EASYWIND
ow
£52.80 Easy Window Cleaning - Total
5121 FP0O190826 £22.91 1150/3 30/07/26 G R Fasteners - Workshop - black cable ties, 909240
GRFASTE WD40, GT85
NER
£22.91 G R Fasteners - Total
5134 FPO190826 £480.00 1030 12/08/26 GAPTC (Now GALC) - Internal Audit 1846
GAPTC
£480.00 GAPTC (Now GALC) - Total
5131 FP0O190826 £560.00 1040/3 06/08/26 Gill Sermon - Design & Artwork - Stonehouse 62
GSERMON News Issue 62
£560.00 Gill Sermon - Total
5098 FPO190826 £210.26 1080/2 26/06/26 Gloucestershire County Council - June '26 - 1800923500
GCC Cleaning - TH
5099 FPO190826 £210.26 1080/2 14/07/26 Gloucestershire County Council - July '26 - 1800927576
GCC Cleaning - TH
£420.52 Gloucestershire County Council - Total
5132 FPO190826 £2,775.95 1190/1 31/07/26 Hawkins Groundcare (Formerly T W Hawkins & 0033
HAWKINS Sons) - July '26 - Contract Mowing
£2,775.95 Hawkins Groundcare (Formerly T W Hawkins &
Sons) - Total
Signature Signature

Date

26/08/26 03:04 PM Vs: 9.18.01
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Stonehouse Town Council

Expenditure transactions - approval list

Supplier totals will include confidential items

BACS Approval List

Start of year 01/04/26

No Payment Gross Heading Invoice  Details Invoice
Reference date
5123 FPO190826 £322.15 1040/1 01/08/26 Jireh Solutions Ltd - August '26 Contract 36331
JIREH
5124 FP0O190826 £76.50 1040/1 30/06/26 Jireh Solutions Ltd - July '26 - Billable Hours 36292
JIREH
£398.65 Jireh Solutions Ltd - Total
5128 FPO190826 £205.00 1040/2 03/07/26 Jo Mew Creative - July 2026 Web Management + 1203
JOMEW update of Goodwill assets, website divi theme
renewal 2026
£205.00 Jo Mew Creative - Total
5105 FP0O190826 £77.94 1150/3 16/07/26 Kellaway Building Supplies Ltd - OEL - topsoil 003525261
KELLAWA
Y
5135 FPO190826 £77.94 1150/3 12/08/26 Kellaway Building Supplies Ltd - OEL - topsoil 003556292
KELLAWA
Y
£155.88 Kellaway Building Supplies Ltd - Total
5117 FPO190826 £1,036.80 21/07/26 M D Electrical Contracting - Electrical Testing
MDE
1 £345.60 1180/6 Pod
2 £345.60 1140/6 Pavilion
3 £345.60 1150/4 Workshop
£1,036.80 M D Electrical Contracting - Total
5104 FPO190826 £45.00 1090/2 16/07/26 MDL Kelex - SIB brochures x 40 29267
MDLKELEX
5133 FPO190826 £1,060.00 1090/3 19/05/26 MDL Kelex - Print Stonehouse News Issue 62 x 29559
MDLKELEX 4000
£1,105.00 MDL Kelex - Total
5126 FPO190826 £50.60 1090/4 17/08/26 Paul Crosby - Expenses - travel to WSM ROSPA
PC training
£50.60 Paul Crosby - Total
5127 FP0O190826 £124.29 1040/5 31/07/26 Prolific Solutions (South West) Ltd - July '26 - 067356
PROLIFIC Printer TH
£124.29 Prolific Solutions (South West) Ltd - Total
5116 FPO190826 £124.80 1020 24/07/26 Severnside Safety Supplies Ltd - 8 polo shirts plus 485887
SEVERNSI STC embroidery
DE
£124.80 Severnside Safety Supplies Ltd - Total
Signature Signature
Date
26/08/26 03:04 PM Vs: 9.18.01 Page 2




Stonehouse Town Council

Expenditure transactions - approval list

Supplier totals will include confidential items

BACS Approval List

Start of year 01/04/26

No Payment Gross Heading Invoice  Details Invoice
Reference date
5130 FPO190826 £140.40 31/07/26 Smiths Gloucester LTD - July 2026
SMITHS
1 £32.40 1150/5 Workshop - Waste Collection
2 £108.00 1220/3 Ship Inn - Waste Collection
£140.40 Smiths Gloucester LTD - Total
5106 FP0O190826 £1,008.00 17/07/26 Stroud Alarms - Fire Risk Assessments
STROUDA
LARM
1 £336.00 1140/8 Pavilion
2 £336.00 1150/6 Workshop
3 £336.00 1180/8 Pod
£1,008.00 Stroud Alarms - Total
5101 FPO190826 £3,600.00 1220/3 13/07/26 Stroud Valleys Canal Company - 20m Multi-use
SvVCC Visitors Landing Stage - design, materials, fuel &
admin costs
£3,600.00 Stroud Valleys Canal Company - Total
£4,406.29 Confidential - Staff Costs
Total £17,792.05
Signature Signature
Date
26/08/26 03:04 PM Vs: 9.18.01 Page 3




Stonehouse Town Council

Expenditure transactions - approval list

Supplier totals will include confidential items

BACS Approval List

Start of year 01/04/26

No Payment Gross Heading Invoice  Details Invoice
Reference date
5158 £288.00 1040/2 26/08/26 Aubergine 262 - Import data to new STC website 16818
from old website
£288.00 Aubergine 262 - Total
5160 £26.40 1080/1 26/08/26 Easy Window Cleaning - September '26 -TH 37118
£26.40 Easy Window Cleaning - Total
5161 £2,775.95 1190/1 27/08/26 Hawkins Groundcare (Formerly T W Hawkins & 0069
Sons) - Aug '26 - Contract Mowing
£2,775.95 Hawkins Groundcare (Formerly T W Hawkins &
Sons) - Total
5159 £18.84 1150/3 26/08/26 Kellaway Building Supplies Ltd - Solvent based
grab adhesive for OEL Play Area
£18.84 Kellaway Building Supplies Ltd - Total
£3,888.68 Confidential - Staff Costs
Total £6,997.87
Signature Signature
Date

27/08/26 01:34 PM Vs: 9.18.01

Page 1



Stonehouse Town Council

Expenditure transactions - approval list

Supplier totals will include confidential items

Debit Card Approval List

Start of year 01/04/26

No Payment Gross Heading Invoice  Details Invoice
Reference date
5138 £10.95 1150/3 04/08/26 B&Q - Workshop - plastic fixing pegs x 100 1067596607
5139 £15.99 1150/3 12/08/26 B&Q - Workshop - plastic fixing pegs x 100 (large) 1067948715
£26.94 B&Q - Total
5157 £13.86 1040/2 18/08/26 Fasthosts - August '26 Website Hosting 87137691
5108 DEB130726 £20.30 1040/2 09/07/26 Fasthosts - Domain Renewal - 86682150
FASTHOST stonehousetowncouncil.com
S
5102 DEB160726 £30.79 1040/2 14/07/26 Fasthosts - Domain Renewal - 86735125
FASTHOST supportstonehouse.uk
S
5118 DEB200726 £13.86 1040/2 20/07/26 Fasthosts - July '26 Website Hosting 86777513
FASTHOST
S
£78.81 Fasthosts - Total
5136 £70.40 14/08/26 UK Office Direct - Misc. items
1 £47.73 1090/2 Office - black pens x 50, a4 paper
2 £22.67 1140/5 Pavilion - toilet roll
£70.40 UK Office Direct - Total
5103 DEB160726 £54.27 1090/2 15/07/26 Viking - Office Stationary - mouse pad, tippex, 4410901763
VIKING pens
£54.27 Viking - Total
5120 £9.60 1040/4 07/08/26 Voipfone - August '26 Renewal of Number & PBX 1015164184
5119 DEB270726 £20.00 1040/4 24/07/26 Voipfone - Auto Top Up 1015149560
VOIPFONE
£29.60 Voipfone - Total
Total £260.02
Signature Signature
Date
27/08/26  01:38 PM Vs: 9.18.01 Page 1




STONEHOUSE
TOWN COUNCIL

Stonehouse Co-option Policy

Last reviewed: 14%™ February 2022 (TC2752)) “ [Formatted: Centred

(Next Review: 2025)

1. Public notice of a vacancy

1.1 The co-option of a Town Councillor occurs when a casual vacancy has arisen
on the Council and there is no demand to hold a by-election. The Council
will co-opt membership to the Town Council in accordance with legislation
as defined in the Local Elections (Parishes and Communities) (England and
Wales) Rules 2006, SI 2006/3305 Rule 8(3) and the Local Government Act
1972 Schedule 12, para 3.

1.2 The Council will advertise the vacancy on its public noticeboards, Council
website and Stonehouse Town Council social media sites.

2. Qualifying Criteria for Co-Option

2.1 In line with its Diversity and Equality Policy, the Council will follow a
process which is fair, open and transparent and will encourage involvement
from people from a diverse range of backgrounds, experiences and abilities.

2.2 Individuals must meet the eligibility criteria, in accordance with the Local
Government Act 1972, Section 79 and must:

« be at least 18 years old
« be a British citizen or an eligible Commonwealth citizen and
» meet at least one of the following four qualifications:

a. You are, and will continue to be, registered as a local government
elector for the parish/community in which you wish to stand from the
day of your nomination onwards.

b. You have occupied as owner or tenant any land or other premises
in the parish/community area during the whole of the 12 months
before the day of your nomination and the day of election.



2.3

¢. Your main or only place of work during the 12 months prior to the
day of your nomination and the day of election has been in the
parish/community area.

d. You have lived in the parish/community area or within three miles
of it during the whole of the 12 months before the day of your
nomination and the day of election.

Disqualification would occur if the candidate holds paid office or other
place of profit in the gift or disposal of the Council or Committee, or under
a company controlled by the council; is subject to a bankruptcy restrictions
order, or has within 5 years before the election or since his/her election
been convicted in the UK, Channel Islands, or Isle of Man with a sentence of
not less than 3 months imprisonment, or any enactment relating to corrupt
or illegal practices.

3. Information for Candidates

3.1

3.2

3.3

Candidates who have the time and energy and are interested in contributing
to a vital, thriving community are encouraged to take on an active role and
join Stonehouse Town Council.

Helpful guidance can be found by visiting www.local.gov.uk/be-
councillor/becoming-councillor

Candidates are welcome to speak to the Town Clerk and other Councillors at
any convenient time. Candidates are encouraged to attend a committee
meeting and/or a Town Council meeting if they can.

4. Procedure

4.1

4.2

4.3

4.4

4.5

4.6

4.7.

Interested candidates are asked to submit a completed application form to
the Town Clerk (Proper Officer) by the date specified in the Vacancy Notice.

Completed application forms will be circulated to all Councillors prior to the
meeting date set for Co-option.

The candidates will be invited to attend the Town Council meeting at which
their application will be decided. Candidates will be advised in advance of
the date, time, place and co-option item number on the agenda of the
meeting.

At the meeting councillors will have the opportunity to ask questions of the
candidates.

When there is more than one candidate, the Chairman will place the names
of those nominated in alphabetical order and proceed to vote. Councillors
will have one vote per vacancy to be filled.

Voting will be in accordance with Standing Orders by a show of hands after
the candidates have left the room and will continue until one candidate has
received an absolute majority of those Councillors present.

Should no single candidate receive an absolute majority on the first vote,
the candidate with the lowest number of votes is eliminated. Voting will


http://www.local.gov.uk/be-
http://www.local.gov.uk/be-

then take place for the remaining candidates, until one person receives an
absolute majority.

4.8.  When voting for all vacancies has been completed successful candidates will
be declared co-opted to the TC and will be asked to join the meeting.

4.9 A candidate will fail to become elected if not receiving an absolute majority
from those present and voting. If the vacancy remains unfilled and is re-
advertised, an unsuccessful candidate who stood unopposed will not be
reconsidered for the same vacancy.

4.10 Successful candidates are then Councillors in their own right, with rights,
roles and responsibilities no different from those of any other member; co-
option is a legitimate form of the election process.

4.11 If present, a candidate who is co-opted will sign at the co-option meeting a « [Formatted: Indent: Left: 0 cm, Hanging: 1.27 cm

Declaration of Acceptance of Office, including an undertaking to abide by
the Council’s Code of Conduct, and may take office thereafter. If not
present, a co-opted candidate will sign the Declaration of Acceptance of
Office either before or at the next meeting of the Town Council.

5. Co-Option Application Form

Full name

Home address
Inc. Postcode

Length at that address years months

Telephone number

Mobile number

Email

Legal qualifications for being a Town parish councillor, set out in s.79 of the 1972 Act
(To qualify you must be able to answer ‘Yes’ to both of the questions below)
Are you a British citizen, a Commonwealth citizen or a citizen of a European Union Yes/No
country? '

Are you 18 or over? Yes/No.

(To qualify you must be able to answer ‘Yes' to at least one of the questions below)
Are you on the electoral register for the parish of Stonehouse? Yes/No

Have you lived either in the ward of Stonehouse, or within three miles of its Yes/No
boundary, for at least a year?

Have you been the owner or tenant of land in the ward of Stonehouse for atleasta | voq/No
year?




Have you had your only or main place of work in the ward of Stonehouse for at

least a year? Yes/No.

DISQUALIFICATIONS, pursuant to s.80 of the 1972 Act
(You must be able to answer No to all of the questions below to be eligible to serve as a
councillor)

Are you the subject of a bankruptcy restrictions order or interim order? Yes/No.

Have you within the last five years been convicted of an offence in the UK, the Yes/No.
Channel Islands or the Isle of Man which resulted in a sentence of imprisonment
(whether suspended or not) for a period of three months or more without the option
of a fine?

Are you disqualified by order of a court from being a member of a local authority? Yes/No.

Please briefly outline why you are interested in being a Town parish councillor.
What do you want to achieve?
What do you like best in the town?



Date of Birth (optional):

Business or place of work within the parish:

The Council requires a statement in writing from candidates, that they:

* meet the criteria for eligibility, set out in .79 of the 1972 Act, to be a member
of the Council, and




» are not disqualified, pursuant to s.80 of the 1972 Act, to be a member of the
Council.

| confirm that | meet the eligibility criteria above.
SigNAtUure ..ccveveeeverercrennenenes
Date

My application is supported by the following statement:

(See separate sheet if necessary.)

B e



TOWN COUNCIL

STONEHOUSE TOWN COUNCIL POLICY ON THE ROLE OF WORKING GROUPS

(Last Reviewed: September 2023 (minute TC3108) - Next Review: 2026

A working group is considered an extension to the Council’s operating procedure and can tackle
specific issues as directed by the Council or any of its Committees. The Terms of Reference of a
working group are determined by Council resolution. A working group can only be dissolved by

Council resolution. This policy should be read in conjunction with the Council Strategy Document.

1. The tasks of a working group will include:

11

1.2

13

1.4

To examine an issue in detail, read reports and related materials, examine options, and
obtain specialist advice, and make recommendations to Council or the Instructing
Committee.

Acquire specialist knowledge and/or liaise with specialist experts

Provide specialist support to the Council or instructing Committee by explaining their
recommendations in layman’s terms

Answer questions from the Council or Committee in their delegated area of specialist
knowledge

Working groups do not have any delegated powers to make decisions binding on the Council just
recommendations to their instructing committee.

2

21

2.2

2.3

Council/instructing Committee: Working Group relationship:

The Council/instructing Committee will direct the Working Group and set clear Terms of
Reference for them regarding objectives, scope and outcome and, select and agree the
members of the working group.

The role of the Council or instructing Committee is to question and challenge the
recommendations of the Working Group, in order to be satisfied of the correct decision

-

The Town Council has the power to provide a working group with a dedicated budget to fulfil «

a particular task

[Formatted: Indent: Left: 0 cm, Hanging: 1.27 cm
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3 Operations of the Working Groups:

31 The working group will nominate a Convenor who will be a Councillor and will be appointed?
by the Instructing Committee or Council.

3.2 A working Group will comprise a minimum of 2 Councillors

3.3 Work priorities and co-option of Working Group members who are not Councillors will be
notified to the Instructing Committee and or Council.

34 Working Groups must organise themselves for meetings or alternative working arrangements

3.5 Working Groups do not need to meet in public but where possible the meeting should be
held in a Council building.

3.6 Although more informal than a full Council or Committee meeting, working groups will abide
by the council’s meeting rules and the councillor’s code of conduct

3.7 All members of a working group must declare interest where there is a potential financial or
pecuniary benefit to themselves or their company/organisation.

3.8 Working groups must comply with the Data Protection Act and all other acts such as
Equalities Act, Health and Safety Act etc..

3.9 Working groups must prepare approved notes of any meetings or alternative working
arrangements and inform the Council/instructing Committee of activity and progress. Where
working groups make recommendations, the wording should be clear and precise. These
notes will include a list of the individuals involved.

3.10 Councillors can attend any meetings of Working Groups even if they are not members of the
Working Group

3.11  The Council/instructing committee may approve ‘Task and Finish” working groups for short

term project work. In addition to a Terms of Reference, such working groups will be provided
with a timeline within which to conclude its work and make its recommendations. The
Council/instructing committee may at any time reset deadlines or amend their Terms of
Reference

{ Formatted: Font colour: Green




Stonehouse Town Football Club

Oldends Lane, Stonehouse. GL10 2DG

11" July 2026

Dear Stonehouse Town Councillors

| am writing on behalf of Stonehouse Town Football Club regarding the maintenance of the playing field at
Oldends Lane.

Firstly, | would like to thank Carlos for taking the time to meet with me on site and discuss our concerns. |
was happy to rearrange my schedule to accommodate an earlier meeting time; however, due to the
delayed start of the meeting and my need to return to work, | did not feel | had sufficient opportunity to
fully explain the Club's concerns and proposals. | therefore wanted to set them out in writing.

At the end of each season, we rely on the Council to carry out a small amount of maintenance work to the
pitch, particularly within the goalmouth areas. As you can imagine, after a full season of use these areas
become heavily worn and often lose their grass cover entirely. Our season is usually completed by the
end of April, and we feel this provides sufficient time for remedial work to be undertaken before the hotter
summer weather arrives.

Unfortunately, the maintenance work this year has taken place later than usual. As a result, areas left
without grass cover have been exposed to prolonged periods of high temperatures, leaving the ground
vulnerable to drying out and cracking.

Ourimmediate concern, however, relates to the holes left in the ground following the removal of the
goalposts. These are quite deep and present a potential hazard to both children and animals. | have
attached photographs showing some of the affected areas. We would therefore be grateful if these holes
could be capped and made safe as soon as possible.

As a local community club providing football opportunities for almost 200 children, we simply ask that
the facilities we hire are safe, fit for purpose and maintained to a standard suitable for regular use.

We fully appreciate the pressures placed on the Council's grounds maintenance team and recognise that
they may not always have sufficient time to dedicate to our pitches. With this in mind, we would like to
propose taking responsibility for the end-of-season renovation and repair work ourselves. The only
support we would require from the Council would be the provision of materials such as topsoil, grass
seed and protective netting to enable us to undertake the work in the goalmouth areas.

In addition, once the seed has been applied, we would need assistance with watering the repaired areas
during periods of dry weather. |deally, this would involve watering the goalmouths approximately twice a
week to give the new grass the best opportunity to establish. Unfortunately, the Club does not have
access to a hosepipe of sufficient length, nor the facilities to transport large quantities of water to the site.



Stonehouse Town Football Club is a valuable community asset and is run entirely by a dedicated team of
volunteers who give up a significant amount of their free time to ensure the safety and wellbeing of
players and visitors, while providing the best possible football experience for local young people. We
hope that our proposal demonstrates our commitment to working proactively and in partnership with the
Council to maintain and improve the facilities for the benefit of the wider community, whilst also helping
to reduce the demands placed upon the ground’s maintenance team.

We would very much welcome the opportunity to work closely with the Council for our mutual benefit and
to ensure that the pitches, and therefore the playing field as a whole, remain safe, playable and well
maintained for years to come.

Kind Regards
pr o
2% L Ty

Claire Parry

Stonehouse Town FC Youth Secretary



